VEMORANDUM

From Superintendent
To: Di stribution

Subj :  OCCUPATI ONAL SAFETY AND HEALTH (OSH) TRAI NI NG PLAN
Ref : (a) OPNAVI I NST 5100. 23E

Encl: (1) Departnental Subject Training Matrix
(2) Training Schedul e

1. Purpose. To identify (enclosure 1) and provide a schedul e (encl osure
2) for the necessary NPS FYO1 COVMAND NAVOSH Trai ni ng cl asses.

2. Scope. This notice applies to all NPS personnel.

3. Background. Adherence to safe operating practices and procedures
cannot be assured unless there is a clear and defined know edge of the

j ob, associated potential hazards and of the strategi es necessary to
performthe job properly and prevent m shaps. To attain this type and

| evel of know edge, a well-devel oped and coordinated training effort keyed
to all levels and types of personnel is required. Furthernore, reference
(a) requires annual NAVOSH training for all managenent, supervisory
personnel , and enpl oyees working in potentially hazardous work situations.

4. Definitions.

a. Top Managenent OSH Trai ning. Top nmanagenent personnel are
identified as those who serve as a |ine nanager. Top managenent personnel
will reviewthe safety program status and progress at |east annually.

This training is acconplished and docunmented in conjunction with the
quarterly OSH Policy Council neetings.

b. Supervisory OSH Training. This training assists supervisors in
managi ng hi s/ her safety prograns in the work place and provides the
opportunity to be updated on new changes and new skills that wll assi st
supervi sory conpliance with reference (a). The OSH office staff conducts
this training periodically throughout the year as identified in enclosure

(2).

c. New Enployee Oientation. New staff and faculty nmenbers are
provi ded an overvi ew of the NAVOSH Program Enpl oyee and supervisory
responsibilities for maintaining a safe and healthy work environnent are
expl ained. The OSH office staff conducts this training on a quarterly
basi s per enclosure (2).

d. Mnthly Cccupational Safety & Health Topics. Al personnel wthin
a departnent shall participate in a nonthly OSH topic | esson. Mnthly
topics may either be provided via e-nmail fromthe OSH office as
establ i shed by the schedul e bel ow, available and the NPS intranet and OSH




of fi ce homepage, and/or departnents may elect to provide their own safety
topics. For information and avail abl e subject material, contact the OSH
of fice at x2822 for handouts, filnms, and information for docunenting
subject training. These sessions are designed to inprove safety awareness
and to increase m shap prevention efforts.

Cct ober — Unsaf e/ Unheal t hf ul Wor ki ng Conditions
Novenber - Earthquake Safety
Decenber — Holiday Safety

January - Safe Driving

February — Asbestos Awareness

Mar ch - Laser/ RFR Awar eness

Apri | - RAHS

May - Bicycle Safety

June - Ofice Product Hazmat

July - Lead Awareness

August - Rights/Responsibilities

Septenber — Fire Extinguisher and Fire Prevention

e. Hazardous Material /Hazard Comruni cati on Traini ng. HAZMAT/ HAZCOM
training is required to famliarize all personnel to the HMC&M program as
di scussed in Chapter 8 of reference (a). The type of HAZMAT/ HAZCOM
training that is provided is dependent upon occupation, as described
bel ow.

(1) Energency Response, Hazardous Waste Handl ers and C ean-up
Personnel : 40 hour initial and/or 8 hour refresher training is required
per 29 CFR 1910.1200. Training is provided by contract vendor.

(2) Departnental Hazardous Material Program Managers: This 8 hour
initial training session is applicable only to the designated departnent
HM Pr ogram Managers assigned at NPS facilities. Training is provided by
t he Conmand HMC&M Coor di nat or, Code 223.

(3) Personnel Cccupationally Exposed to Hazardous Material: This
training is provided by the enpl oyee’s supervisor and/or Departnental
Hazardous Material Program Manager and is tailored to individual jobs and
speci fic exposures. The OSHA HAZCOM St andard does not establish tine
requi renents for training, but instead depends upon enpl oyee know edge of
t he standard, the HAZCOM program plan, and chem cal hazards on the job,
and safe performance of the job.

(4) Adm nistrative Personnel: Training involving the hazards
associated with typical office supplies and cl eaning agents is provided by
t he enpl oyee’ s supervi sor and/ or Departnment Safety Coordi nator during
initial jobs training and/or as a Monthly OSH Topic. Training information
is available either on the NPS OSH O fi ce honepage or by contacting the
Command HMC&M Coor di nat or at x4508.

f. Hearing & Sight Conservation. Hearing Conservation topics include
such things as off-duty conservation practices, proper wearing of hearing




protection devices, and the el enents of the hearing conservation program
Si ght conservation topics include the Navy’'s sight conservation program

el enents, and selection of various types of eye protection. This training
is required on an annual basis for individuals enrolled in the hearing and
si ght conservation/ nmedi cal surveill ance prograns.

Hearing and sight conservation training will be provided to Public Wrks
enpl oyees by a nenber of the OSH Ofice staff as reflected in enclosure
(2). Al other personnel requiring hearing and sight conservation
training shall receive the training via CD ROM nade avail abl e by
contacting M. Martin Catanese, OSH Specialist, at X3317.

g. First Ald & Cardi opul nonary Resuscitation (CPR). Training is
required for the follow ng personnel:

(a) Emergency Response teans

(b) Fire Departnment personnel

(c) Hospital Corpsnman

(d) Safety and Industrial Hygi ene personnel

(e) Electrical power plant, power distribution, electrical and
el ectroni ¢ personnel

(f) Lifeguards

(g) Supervisors of above personnel

Refresher training will be conducted as necessary to maintain current
certification. Qualified instructors fromNPS will be offering the
cl asses on a case-by-case basis determned by the availability of the
instructors in addition to the established schedul e, enclosure (2).

(h) Ergonom cs and Back Injury Prevention Training. Training
requi renents for NPS personnel is determ ned based on the results of work
site and m shap anal ysis. Managers and supervisors with enpl oyees
identified to be potentially exposed to ergonom c hazards need training to
enabl e themto recogni ze hazardous work practices and synptons of
Muscul oskel etal Di sorders (MSDs), determ ne steps required to renove risk
factors, and to reinforce the ergonom cs program Ergonom cs and Back
Injury Prevention Training will be provided to supervisors and nmanagers
during the Supervisory OSH training sessions. Enployees who are
potentially exposed to stressors will be given instruction by their
supervi sors describing various risks that are associated with their jobs
and with their equipment. They will also be instructed in the varieties
of MsSDs, and the neans of prevention, causes, early synptons, and
treatment of MSDs. Based upon the potential for ergonom c/MSD injury, and
a review of the previous fiscal year m shap anal ysis, Ergonom c/ Back
Injury Prevention training will also be provided to Public Wrks enpl oyees
by a nenber of the OSH Ofice staff. O her departnments requiring
Ergonom cs/ Back I njury Prevention training, based on the potential for
ergonom c injuries, have been identified in enclosure (1). Training for
t hese departnments will be provided by a nenber of the OSH Ofice staff on
an individual basis at the tine of their workstation anal ysis.




(1) Radio Frequency Radi ation Training. Radio Frequency Radiation
(RFR) safety training shall be provided to all personnel who routinely
work directly with RFR equi pnent or whose work environment contain RFR
equi pnent that routinely emts RFR |l evels in excess of the exposure limts
for controlled environments. Training is individually provided by
Depart ment al Radi ati on Supervisors prior to RFR system operati on.

(j) Laser Safety Training. Annual refresher training via nonthly

safety topics is required for all Class I, Il, and Il A laser operators.
Departnental Laser Supervisors (DLS) shall attend a formal |aser safety-
trai ning course through the Navy or by contracted personnel. Contact the

Command Laser System Safety O ficer (LSSO x2649 to schedul e such
training. Annual refresher training on the hazards associated with

acci dental exposure to |aser radiation shall be provided to all personnel
in areas operating Class Illb and Cass IV lasers. This training is
conducted individually by the DLS and/ or LSSO upon | aser system operating
request approval .

(k) General Industry Lead Training. Lead work perfornmed at NPS is
of a non-routine nature. Training is required for those individuals who
during their enploynent may conme in direct contact with | ead containing
materials. Lead awareness training for facility maintenance personnel is
schedul ed per enclosure (2).

(1) Blood Borne Pathogens Training. This training is required for
the foll owi ng personnel and their supervisors: energency response teans,
fire and police departnment personnel, lifeguards, child care workers,
Youth Activity Center workers, gym personnel, barbers, and first aid
responders and all other personnel who can reasonably be anticipated to
have occupational exposure to bl ood borne pathogens or O her Potentially
Infectious Materials (OPIM. Training is schedul ed per enclosure (2).

m  Reproductive Hazards Training. This training is required for al
per sonnel responsible for or working with any biol ogical, chemcal, or
physi cal stressor that has the potential to adversely affect the human
reproductive process as identified in the departnmental Industrial Hygi ene
Survey. Training is schedul ed per enclosure (2). Personnel requiring
reproductive hazards training shall receive the training via CD ROM nade
avai |l abl e by contacting M. Martin Catanese, OSH Specialist, at X3317.

n. Asbestos Training. Initial and refresher Asbestos Wirker Training
(Category I,I1,111, and 1V asbestos work) is required for those
individuals that directly work with asbestos. It is the responsibility of
first line managenent to determ ne which | evel of asbestos training shal
be provided to any given enployee. Training may be provided by the OSH
office staff and/or contracted personnel. Contact the Asbestos Program
Manager at x2475 to schedule requisite training. Asbestos awareness
training shall be provided to all NPS personnel as one of the routine




monthly training topics. However, asbestos awareness training for
facility mai ntenance personnel is schedul ed per enclosure (2).

0. Respiratory Protection Training. This training is required for
all enpl oyees that use respirators, their supervisors, persons issuing
respirators, and energency response teans to ensure proper respiratory
use. Training is required annually, and conducted at the tinme of
respirator fit testing by the Respiratory Protection Manager.

p. Confined Space Entry Training. Confined Space Qualified Persons
are trained and certified by the NPS Confined Space Entry Program Manager.
Ei ght hours of initial classroomtraining, followed by 8 hours of on-the-
job training and annual refresher training is required for all Confined
Space Qualified Persons. Annual training is also provided to all confined
space entrants, attendants, and entry supervisors. Confined Space Entry
training is provided per enclosure (2). However, confined space entry
awareness training is provided to all facility naintenance personnel
during departnental weekly safety neetings.

g. Fall Protection Training. This training is required for those
i ndi viduals that work at heights in excess of 6 ft. above the ground.
Thor ough enpl oyee training in the selection and use of personal fal
arrest systens is inperative. Careless or inproper use of the equipnent
can result in serious injury or death. Fall protection training is
provi ded by the OSH of fice and/ or contract per enclosure (2).

r. Man Made Vitreous Fiber Training. Personnel working with or whom
may be occupationally exposed to Man Made Vitreous Fibers (fiberglass,
synthetic glass, mneral wols, and ceram cs) shall attend MWEF training
as identified in enclosures (1) and (2).

5. Modtorcycle Safety Training. Mtorcycle safety training is required
for all mlitary personnel operating a notorcycle and any civilians
operating a notorcycle on a mlitary installation. Mtorcycle Safety
Training is a performance-based curriculumw th a focus on notorcycling’s
ment al and physical skills. The course is designed to inprove a

not orcycl e riders know edge, awareness, control, and safe operation during
normal and adverse situations. To successfully conplete the course, the
students must attend all classroom and range nodul es of the 15-hour
curriculum achieve 80% on the Knowl edge Test, and 20 (or |ess) penalty
points for the skill evaluations. Course size is limted to 8 individuals
and registration with the Mdtorcycle Safety Instructor, M. Steven

Ri chards; X2649 is required prior to conmmencenent of instruction.

6. Al departnments will ensure personnel attend required OSH training by
30 Sep 01. |If there is a conflict regarding dates/tinmes, or if
departnents desire a special class, contact the OSH Manager, M chael Berry
at x2822.



ROGER L. BUSCHMANN
By direction

Di stribution:
NAVPGSCOLI NST 5605.2S, List 1



Non-Supervisory Specialized OSH Training
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Al departments are required to send their personnel to training for 'Top

Managenment & Supervisory OSH Trai ni ng; New Enpl oyee Safety Orientation
and; Monthly OSH Topi cs'

provi ded by the Safety Ofice.
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